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Sent by email to all Caritas Coordinators




9th January 2018
Dear Colleagues,

As you will recall, at the coordinators meeting in August we outlined a new approach to assessing the Caritas Award.  From this session we will move to an internal assessment of all pupil materials by a school Caritas Assessor and an external verification by the Caritas Assessment Board.

I am pleased to attach all of the information regarding the submission of your final evidence for the Caritas award.

There have been no changes to the success criteria or the required evidence for the award.  Pupils will therefore be expected to submit the same evidence as in previous years.  

· Parish activities logsheet 

· School activities logsheet

· 4 Journal assessments

· Final report

The change to the assessment process simply means that the school will now assess all of the evidence submitted and determine if a candidate has successfully achieved the award.  (Please note that it does not have to be the Caritas co-ordinator who is the nominated assessor.  The assessor can be another individual or group of staff who are familiar with the standards for the award and the success criteria). 
Rather than sending all of the paper files and evidence to SCES you are asked to hold this evidence within school for verification purposes. You are now only required to send the School Record Sheet to SCES, with the names of those pupils who you have assessed as having gained the award.  This should be sent by email to Director@sces.uk.com by the 28th February.

Once we have received the names a verification process will be undertaken.  As with other forms of verification, a percentage of pupils from your successful candidates list will be chosen.  A member of the Caritas Assessment Board will be allocated to your school and arrange to visit the school at a time convenient to both parties. It will not be necessary for the Caritas Co-ordinator to remain with the Assessment Board member, but it would be helpful if they were available in case there are questions that arise.
If you have any questions, please do not hesitate to contact me.

Kindest regards,

Barbara Coupar

Attached/

· Candidate Assessment – steps to be taken by schools: (advice document)

· Self Assessment Sheet for pupils – This is an optional form.  Pupils can record where the school assessor will find evidence of the success criteria
· Individual Candidate Assessment Sheet for teachers: (One should be completed for each pupil)
CHECKLIST:
Please return to SCES by February 28th:
· School Record Sheet – Excel spreadsheet with names of those candidates that you have assessed to have met all of the success criteria for the award (attached to email and available on SCES website)
For your verification visit please have available, for each pupil who has been assessed as gaining the award,:

· One Candidate Assessment Sheet- Completed by school Caritas Assessor
· Parish activities log sheet 
· School activities log sheet

· 4 Journal assessments

· Final report

Please ensure that the pupil evidence has the pupil’s name clearly marked on each item.

CARITAS AWARD 
CANDIDATE ASSESSMENT - Steps to be taken by schools
The procedures outlined below should be followed closely.  Please contact SCES for further advice, if required.
Step 1

Pupils GATHER EVIDENCE

Each candidate should gather evidence which shows that they have met the success criteria for the Caritas Award.  The enclosed CANDIDATE ASSESSMENT SHEET should be used by the school to record that each of the following pieces of evidence has been collected for each candidate:
A. 
Parish activities logsheet


B.
School activities logsheet


C.
4 Caritas Journal assessments 
D.
Final report
Step 2

Teacher(s) ASSESS EVIDENCE
The CANDIDATE ASSESSMENT SHEET, should be completed as follows
1 
In PART 1, the candidate should tick the evidence which (s)he has produced and sign to verify that the work is his/her own.

2
In PART 2, the teacher should insert A in the columns which show that you have assessed that the candidate has ACHIEVED a particular criterion.

3
A candidate must have evidence of achieving each of the success criteria in order to gain the award.
The school is responsible for assessing the evidence submitted by the candidates. To assess if the candidate has achieved the required outcomes, the assessing teacher(s) should consider:

	A.  Parish activities logsheet 
	· has the candidate completed a minimum of 20 hours of faith witness activity within the parish/diocese/faith community?

· is the logsheet signed by a supervising adult from this faith community?

· is there a short evaluative statement provided by the supervising adult?

	B.  School activities logsheet
	· has the candidate completed a minimum of 20 hours of faith witness activity within the school community?

· is the logsheet signed by a supervising adult?

· is there a short evaluative statement provided by a supervising adult?

	C.  Caritas Journal assessments
	· have all 4 assessments been completed?

· has the candidate addressed the rubric in each case?

· do the 4 assessments, when taken together, show evidence of any of the success criteria, in particular criteria  1, 2, 4 or 8? 

	D. Final Report
	· has the candidate shown evidence of a personal response to the title of the final report: “Caritas an extraordinary force in my life”. 

· Have they reflected on the impact of their Caritas award, in particular criteria 3 and 8 


Step 3

COLLATE  EVIDENCE FOR ASSESSMENT & VERIFICATION
Schools should ensure that a completed CANDIDATE ASSESSMENT SHEET  AND Evidence Items A, B, C & D are collated for each pupil who has successfully completed the award.  These should be stored in a secure place and accessed for the verification process.
Step 4

SEND NAMES OF SUCCESSFUL CANDIDATES TO SCES
The SCHOOL RECORD SHEET, should be EMAILED to direcotr@sces.uk.com  to arrive no later than 28TH FEBRUARY.  
Pupils are asked to indicate at this stage if they are intending to be present at the award ceremony on Thursday 7th June in the Clyde Auditorium.  Confirmation of their attendance will be sought after the verification process.

Please note that the names recorded on the SCHOOL RECORD SHEET are sent directly to the printers for both the Caritas Certificates and the Award Ceremony programme.  To ensure that there is no disappointment, could you please check that the spelling of all pupil names is accurate.
Step 5

VERIFICATION PROCESS

A member of the Caritas Assessment Board will be allocated to your school.  They will contact the Caritas Coordinator and arrange a time to visit the school to carry out the verification process. The Assessment Board member should be given access to ALL of the evidence for your cohort. They will then sample the evidence and verify that the assessment standards have been met.

If the Assessment Board member is content that the assessment standards have been met for the sample of pupils chosen, the cohort will be deemed to have successfully achieved the award.

Step 6

CONFIRMATION OF RESULTS AND AWARD CEREMONY

Following the verification meeting, confirmation will be sent to each school that their cohort has successfully gained the award.

Tickets for the award ceremony will be issued to schools.

CARITAS AWARD
CANDIDATE SELF ASSESSMENT SHEET 

Centre:






Candidate Name: 


I have completed the following pieces of evidence:
(  School activities logsheet

(  Parish activities logsheet
(   4 Caritas Journal assessments
(  Final report
	My evidence of the  

Success Criteria can be found
	Parish  logsheet
	School  logsheet
	Caritas Journal 
Page Number(s)
	Final Report

	1. I have provided evidence of extensive personal reflection on my Caritas journey.
	
	
	
	

	2. I have demonstrated how my knowledge and understanding of “Caritas” has developed during the Caritas Award, with particular reference to Scripture and the teaching of Pope Benedict XVI.
	
	
	
	

	3. I have shown my response to my learning about “Caritas” by sharing key experiences and moments of insight from the award year.
	
	
	
	

	4. I have evaluated and explained the impact of my Caritas journey on my faith and values.
	
	
	
	

	5. I have completed 20 hours of faith witness activities in my school community.
	
	
	
	

	6. I have completed 20 hours of faith witness activities in my parish or faith community.
	
	
	
	

	7. I have provided evidence of the impact of my faith witness activities on my school and on my parish or faith community.
	
	
	
	

	8. I have provided evidence that I have reflected on how the Caritas Award might influence my future actions.
	
	
	
	


CARITAS AWARD
CANDIDATE ASSESSMENT SHEET 

Centre:






Candidate Name: 

Evidence of Candidate’s achievements
(  School activities logsheet

(  Parish activities logsheet
(   4 Caritas Journal assessments
(  Final report
(
I verify that this evidence represents my own work.

signed: ______________________________________   
(candidate)


	
	
	Assessment

	
	
	A (achieved) or 

N/A (not achieved)

	
	
	School
Assessor

	Success Criteria
	Parish  logsheet
	School  logsheet
	Caritas Journal 
	Final 
report

	1. I have provided evidence of extensive personal reflection on my Caritas journey.
	
	
	
	

	2. I have demonstrated how my knowledge and understanding of “Caritas” has developed during the Caritas Award, with particular reference to Scripture and the teaching of Pope Benedict XVI.
	
	
	
	

	3. I have shown my response to my learning about “Caritas” by sharing key experiences and moments of insight from the award year.
	
	
	
	

	4. I have evaluated and explained the impact of my Caritas journey on my faith and values.
	
	
	
	

	5. I have completed 20 hours of faith witness activities in my school community.
	
	
	
	

	6. I have completed 20 hours of faith witness activities in my parish or faith community.
	
	
	
	

	7. I have provided evidence of the impact of my faith witness activities on my school and on my parish or faith community.
	
	
	
	

	8. I have provided evidence that I have reflected on how the Caritas Award might influence my future actions.
	
	
	
	



(  HAS MET all the success criteria 

(  HAS NOT MET all the success criteria 
Teacher signature: 


For use at Verification
From assessing this evidence, I can verify that this candidate

(  HAS MET all the success criteria 

(  HAS NOT MET all the success criteria 


Caritas Award Board Assessor:  __________________________________

signed: ______________________________________   
(candidate)






Part 1





Candidate


completes





Part 2





Centre


completes








Scottish Catholic Education Service, 75 Craigpark, GLASGOW G31 2HD


