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BISHOPS’ CONFERENCE OF SCOTLAND 

SCOTTISH CATHOLIC EDUCATION SERVICE 

Education Adviser (Full Time – 35 hours per week) 
Salary £56,000 per annum 
 
Due to the retirement of the current post holder, the Scottish Catholic Education Service is 
looking to recruit an Education Adviser.  Working from the Scottish Catholic Education office, 
the post-holder will have responsibility for supporting and promoting Catholic education, 
Religious Education in Catholic schools and developing faith formation opportunities for the 
Catholic education community. 
 
The post holder is expected to be a qualified teacher with current GTCS registration. In 
addition to an appropriate Catholic teaching qualification, the post holder must demonstrate 
relevant and sufficient teaching and leadership experience, including the ways that they have 
maintained their own professional and spiritual development.  The post-holder will also 
evidence commitment to Catholic education, the aims of SCES and the vision outlined in the 
Charter for Catholic Schools in Scotland. 
 
The ideal candidate will have experience of implementing strategic planning. You will be 
skilled in action planning and understand the importance of monitoring procedures and 
mechanisms for measuring success.  You will possess excellent administration, organisational 
and interpersonal skills.  You must demonstrate experience of leading dual platform 
professional learning and creating innovative resources, proven to engage Catholic schools.  
You will be competent in the use of I.T. packages and website creation.   
 
This Education Adviser role is principally office based, with some flexibility to work remotely.  
The role requires attendance and participation in events and meetings out with normal 
working hours and weekends. The role includes national and international travel. 
 
PVG Scheme  
Where the post you are applying for is considered Regulated Work under the Protection of 
Vulnerable Groups (Scotland) Act, 2007, successful candidates will be required to join the 
PVG Scheme, or undergo a PVG Scheme Update check, prior to confirmation of employment 
being made by Bishops’ Conference of Scotland 

 
Holiday Entitlement 
The post includes 25 days annual leave plus a generous public and holy day package. 
 
To apply for this post please send a CV and covering supporting statement to:  
Barbara Coupar, Director, Scottish Catholic Education Service, 75 Craigpark, G31 2HD 
 
Closing date for receipt of applications: 30th April 2022 by 12 noon. 
Interviews will take place the week beginning the 16th May 2022. 
Successful candidates will be expected to take up post in August 2022. 

 



SCES is an agency of the Bishops’ of Scotland (also known as the Catholic Endowment Trust Charity No. SCO 16650) 

 

POST DESCRIPTION: 
The successful candidate will report to the Director of SCES. 
 
KNOWLEDGE AND EXPERIENCE:  
Essential Qualifications  
o Degree level education  
o Professional qualification in education  
o Registration with GTC Scotland 
o Evidence of ongoing personal, professional and spiritual development.  
Essential Criteria  
o Clear understanding of and commitment to Church teaching and Catholic education  
o Experience of developing and implementing approaches to promote and enhance 

Catholic education in Scotland  
o Strong leadership skills, including representing and providing leadership and direction to 

volunteers, stakeholders and partners 
o Excellent collaboration and relational skills, demonstrable experience of building positive 

relationships with a wide range of stakeholders and the ability to motivate and inspire 
colleagues 

o Excellent written and oral communication skills and well-developed IT skills 
Desirable Criteria  
o Demonstrable experience of creating and using a diverse range of resources and 

approaches to achieve strategic plans  
o Evidence of developing capabilities of individuals and organisation to support 

professional learning, change and improvement  
 
SUMMARY OF DUTIES:  
Tasks assigned to the post-holder include, but are not limited to, the following: 

• collaborate in projects and tasks identified by the Director of SCES 

• support schools in addressing their faith mission 

• advise the Bishops on relevant aspects of education 

• support Head Teachers and teachers of Religious Education 

• liaise with Local Authorities and other partner agencies 

• contribute to and lead national CLPL courses, events and working groups 

• work in partnership with Diocesan R.E. advisers 

• develop and support a network of volunteers 

• develop and manage a range of SCES awards and initiatives 

• develop curriculum resources for Catholic Religious Education  

• represent the Catholic Church on appropriate bodies relating to education 

• represent the interests of the Catholic Church at national level on matters relating to 
Religious Education 

• contribute to the development of national policy and practice for R.E. in Catholic schools 

• enhance SCES on line platforms and expand the range of opportunities to engage with 
the Catholic education community  

• keep abreast of educational developments 

• keep abreast of the ongoing development of the Church’s mission 

• write reports, discussion papers, summaries of relevant papers etc 

• deputise for the Director of SCES, when required 

• travel as required to fulfil the duties of the post 

• other duties, as seen as appropriate by the Director of SCES 


